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GOapply: Reviewer Portal 

If you have any questions on accessing the reviewer portal, please email the 
Scholarship Manager at teresa@springfieldfoundation.org or call 937-324-8773. 

Navigate to GoApply: 
1. Use this site to access the reviewer portal:

https://goapply2.akoyago.com/springfieldscholarships
2. Sign in using your email associated with the Scholarship Committee, and the password 

ScholarshipReview! To edit your password, click forgot password, and follow the 
instructions sent to your email.

Review Groups: 
1. You should see the tab Review.
2. You should see the review group listed, and the due date for that review.
3. Click View.

Applications 
1. After clicking view, you should see a list of applications populated. It will show the review 

application number.
2. Click view to see an application.

mailto:teresa@springfieldfoundation.org
https://goapply2.akoyago.com/springfield


The Application 
1. On the left you should see the application, on the right a list of questions, and below the 

required attachments.
2. The PDF can be zoomed in and works best on a laptop/desktop. Do not use an iPad.



Answer Questions 

1. The questions are the same for each application, please read through and answer the questions. The
Short Answer questions, Student Aid Index and GPA are drop-down options. Financial hardship 
and course rigor are radio group buttons.





 

 

 

 

 



Save Draft or Submit 
1. After you submit, your application should be marked as complete.
2. Move to the next application, until completed.
3. You can go back and edit completed reviews if necessary.

Back To Applications 
1. Click Back to Applications, upper right, to see the additional applications that need to be reviewed.


